



29-250			DEPARTMENT OF THE SECRETARY OF STATE

BUREAU OF CORPORATIONS, ELECTIONS, AND COMMISSIONS

DIVISION OF ELECTIONS AND ADMINISTRATIVE PROCEDURE ACT

Chapter 800:		PROCEDURES FOR THE ELECTRONIC FILING OF RULES


SUMMARY: This rule establishes the procedures for filing proposed and adopted agency rules and supplemental documentation in electronic format with the Bureau of Corporations, Elections, and Commissions, Division of Elections and Administrative Procedure Act.



SECTION 1.	DEFINITIONS

1. For the purposes of this rule, the terms listed below are defined as follows unless otherwise specified in the rule.

A. Adoption documentation. “Adoption documentation” means any documentation designated by the Secretary of State that is to accompany an adopted rule filed with that office, as required by this rule.
B. Agency. “Agency” has the same meaning as in 5 M.R.S. § 8002(2).
C. Electronic format. “Electronic format” means in Microsoft Word (docx or later), Adobe portable digital format (.pdf), or other file type approved by the Secretary of State.
D. Electronic signature. “Electronic signature” means an electronic image of the signing individual’s signature that the signing individual affixes or authorizes to be affixed to an electronic record, provided that the Secretary of State may authorize other acceptable forms of electronic signatures.
E. Maine Administrative Procedure Act (“MAPA”). “Maine Administrative Procedure Act” is the law codified in the Maine Revised Statutes at 5 M.R.S. Chapter 375.
F. Proposal documentation. “Proposal documentation” means any documentation designated by the Secretary of State that is to accompany a proposed rule filed with that office, as required by this rule.
G. Secretary of State. “Secretary of State” means the Department of the Secretary of State, Bureau of Corporations, Elections, and Commissions, Division of Elections and Administrative Procedure Act.
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1. In accordance with the MAPA, an agency shall file with the Secretary of State in an electronic format each rule an agency proposes, as well as other proposal documentation required or furnished by the Secretary of State. 

A. The proposed rule and the proposal documentation must be electronically transmitted to the Secretary of State by one of the following means:

(1) Via email originating from the agency’s authorized domain (e.g., @maine.gov);
(2) Via an agency’s authorized filesharing platform (e.g., OneDrive); or
(3) Via another reliable means approved by the Secretary of State.

B. The marked-up version of the electronic proposed rule must be submitted in either legislative format or using the track changes tool in Microsoft Word.

SECTION 3. ELECTRONIC FILING OF ADOPTED RULES AND ADOPTION DOCUMENTATION WITH THE SECRETARY OF STATE

1. In accordance with the MAPA, an agency shall file with the Secretary of State in an electronic format each rule the agency adopts, as well as other adoption documentation required or furnished by the Secretary of State. 

A. The adopted rule and the adoption documentation must be electronically transmitted to the Secretary of State by one of the following means:

(1) Via email originating from the agency’s authorized domain (e.g., @maine.gov);
(2) Via an agency’s authorized filesharing platform (e.g., OneDrive); or
(3) Via another reliable means approved by the Secretary of State.

B. Adoption documentation that requires one or more signatures must bear the electronic signature of each person authorized to provide such.
C. The marked-up version of the electronic adopted rule must be submitted in either legislative format or using the track changes tool in Microsoft Word.
D. For the purposes of determining the effective date of an adopted rule, an adopted rule is deemed filed with the Secretary of State on the date when the electronic adopted rule is received by the Secretary of State. 

(1) If the electronic adopted rule is sent via email, then the date of filing is that indicated in the email transmitting the rule.

SECTION 4. CONTENT AND FORMAT OF RULES

1. To the maximum extent feasible, proposed and adopted rules must “use plain and clear English [that] can readily be understood by the general public” and “avoid[]” technical language “to the greatest possible extent.” 5 M.R.S. § 8061.
2. Proposed and adopted rules must be organized in a logical manner that is understandable to members of the public. 



STATUTORY AUTHORITY: 5 M.R.S. § 8056(8)

EFFECTIVE DATE (EMERGENCY VERSION):
	October 20, 1995

EFFECTIVE DATE:
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EFFECTIVE DATE (ELECTRONIC CONVERSION):
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NON-SUBSTANTIVE CORRECTIONS:
	October 27, 1997 -	Divisional name in heading corrected
	December 20, 2000 -	converted to MS Word, divisional name in heading again corrected, a stray "of" removed in Section 3(1)(D)(7), a stray "to" removed in Section 3(2), formatting, punctuation

REPEALED AND REPLACED:
	[DATE] – [FILING NUMBER]



